Project Management
Consultant Grade Approval

Instructions within the TSO

February 19, 2014
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Approving Grades (step by step)

1. Log onto Mainframe

&,/51 - fdot - FDOT_Session - BlueZone Mainframe Display

File Edt Session Options Transfer Wiew Macro Script Help

[ 25 @ HEGB = =8 d B ® ad L]
| Connections: [= FOOT_session @ @ B | sn | PM PA2  Reset | PR PFO2 PR3 PFO4 FROS  PFOS  PRO7 P03 PROS PFID BRIl PFI2 Sy

. —-—-—_—_L_lhléfia Abib Entry Validation
pate: 06/04/09 System: DOT1
Time: 11:53:07 Device: LTIP935A
Identification:
userid
Password Change pPassword ? N (¥ or N)

Additional Information:

Bulletins:

ENTER USERID

NUM

51 Ready 2] LTIP3J5A 06, 030

2. Select TSO and hit Enter

&,/51 - fdot - FDOT_Session - BlueZone Mainframe Display

File Edt Session Options Transfer Wiew Macro Script Help

[ 2% @ B & = g B e L]
| Connections: [== FOOT_session @ @ R | s | P Pa2  Resst | PR PFO2 PR3 PFO4 PFOS  PFOS  PFO7  PFOS  PFO3  PFID PFIT  PFI2  Sufa

Actions Options <Commands Features Help
CL/SUPERSESSION Main Menu
select sessions with a "/" or an action code.
Session ID Description

Financial Management System
TSO/E

command ===> DOT1/LTIP935A

51 Ready (1] LTIPaI5a 11:54:15 ThuJun 04 MUM 00:01:48 10, 002
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3. When you see 3 red asterisks, hit Enter.

€81 - fdot - FDOT_Session - BlueZone Mainframe Display.

File Edt Session Options Transfer View Macro Script Help

| 2 )@ B&0|m e B E e L
| Comnections: [<= FOOT_Session @l o R A PA1  PA2  Resst | PF1  PFO2 PFO3  PFO4 PFOS  PFOS  PFO7  PFOB  PFOS  PFI0 PFI1 PF12  SysAq

51 Ready [1] LTIP9I5A 11:56:43 ThuJun 04 NUM 00:04:14 05, 006

4. At this screen, on the Option line type in 11;9 and hit Enter.

&/51, - fdot - FDOT_Session - BlueZone Mainframe Display:

Fle Edt Session Options Transfer View Macro Script Help

| 2@ e s 0 BB e L
| Conmestions: [= FOOT_Session <@ |8y % B | sn | P PA2  Rest PR FFO2 FRO3 P4 FFOS  PROG P07 FFOS  PRDS PFID PRIl PFIZ  SwRg

=
RNouhWNERE

X

OPTION ===

s1 Ready 2] LTIF2)54 115757 ThuJun 04 NUM 00:05:28 22,9
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5. When you see 3 red asterisks, hit enter.

/51 - fdot - FDOT_Session - BlueZone Mainframe Display

Fle Edit Session Options Transfer View Macro Script Help

| 2 2a | @ 38 0B e e? e
| Connections: [<= FOOT_Session @@ B am | Pl PA2  Resst | PRI FF02 RO PFO4 PROS  PFOS  FFO7  PFOS  PFO3  PFID PFIT  PFIZ  Sysfg

s1 Ready (3] LTIPSI54 11:58:55 ThuJun 04 HUM 00:08:28 23, 008

6. Tab over to Consultant Performance Grade System and hit Enter.

(/51 - fdot - FDOT_Session - BlueZone Mainframe Display.
File Edit Session Options Transfer View Mamo Script Help

| 2 2| @ BE0 |m| @ d B B led e 7@
| Comnestions: [ FOOT_Session @z e R| an PA1  PA2  Resst | PFO1 PF02 PR3 PFO4 PFOS  PFO  PFO7  PFOS  PFO3  PFID PFIT  PF12  Swsfg

FLORIDA DEPARTMENT OF TRANSPORTATION
PROCUREMENT OFFICE

[ Professional Services System | [Consu ltant Performance Grade Systeml

[PSI Computer Assisted Trainingl

PF1=HELP PF3=EXIT

24x80 Ready [4] LTIPaI5 11:53:24 ThuJun 04

Approving Grades-step by step [Compatibiity Mode] - Microsoft Word
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7. Hit F6 to View Records.

&/81 - fdot - FDOT_Session - BlueZone Mainframe Display

File Edit Session Options Transfer Wiew Macro Script Help

| 2 %@ HB&E |mlies B B B ad e 7o
| Cormections: [= FOOT_Session ~| @@ B | Am | P&l PAZ  Reser | PRI PRO2  FFO3 P04 PFOS PR  PRD7  PFOR PR PFID PFIT PFI2  Syefq

consultant Evaluation System Main Menu

PROCUREMENT OFFICE
CONSULTANT PERFORMANCE EVALUATIONS SYSTEM

[PF5=ADD RECORDS | [ PF6=VIEW RECORDS I [  PF9=RUN REPORT 1

24%80 Ready (1] LTIPSJBN 12:3854 ThuJun 04 NUM 00:01:13 03, 032

8. Select Advertised Work Types (Quality) and hit Enter.

&/81 - fdot - FDOT_Session - BlueZone Mainframe Display

File Edt Session Options Transfer View Macro Script Hslp

| 2 %@ == e D B e e L
| Carmestions: [ FODT Session @ e R A Al  PAZ  FResst | PRI PFOZ PR3 FFO4 PFOS  PFOB  FFO7 PO PFOS  PFID  PFI1  FFI2  Spfg

1les
The Following Types of Grades may be accessed by placing the cursor on the
Appropriate Selection and Pressing ENTER. . .
Adding Records : quality, , Schedule/Mgmt,Constructability,Post-Design Svcs
Viewing Records: Quality, Constructability, Post-Design Services
Command ===>

select the Type of Evaluation to vie

ADVERTISED WORK TYPES (QUALITY)

CONSTRUCTABILITY
POST-DESIGN SERVICES

24x80 Ready (1) LTIP2IEA 01:54 ThuJun 04

Approving Gradss-step by step [Compatibility Mode] - Microsoft Word
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9. Hit F12 to get to the Command===>. Type s and then put in the contract # (ex: s
c8m75) and hit Enter.

&/ 81 - fdot - FDOT_Session - BlueZone Mainframe Display

File Edt Session Options Transfer Wisw Macro Script Help

| 2 2| & & & o8 a B E e 7 é

| Comnections: [ FDOT_Session Sl@lgr v R Am Al PAZ  Ressl | PFO1 P02 PFO3  PFD4 PFOS  FFOE  PFO7  PFO  PFO3  PFIO PFI1 FFIZ SysRg

CONSULTANT PERFORMANCE GRADES: MAIN DATABASE SCREEN obs 9838
===> s c8m75

Contract # : C€7495 Financial Management #: 23798213228 District: 5
Description: D/W MISC DESIGN 56 Grade Date: 07MAR2008
Project Mgr: Grade Type: Final Interval

Consultant : JACOBS ENGINEERING GROUP, INC. Graded As : PRIME

work Type : 3.1 Minor Highway Design
Quality - 3.1

Grade Note
Administrative Approval:

Link Grades ? : _ (¥=yes N=No)
Grade Entered By : MERRIS, PANAGIOTIS

24180 Ready (1] LTIPSIEA 12:07:45 Thu Jun 04 NUM 00:15:16 02,023

10. Approve grade by entering a Y by Approve Grade? And hit Enter.

&/ 81 - fdot - FDOT_Session - BlueZone Mainframe Display

File Edt Sesson Options Transfer Wiew Macro Script Help

[ 24 @ HE- =48 g B Eagd e ?d

| Connestions: [ FDOT_Session @y R A PAl  PAZ  Reset | PFOI PFO2 PFD3 PFO4 PFOS P0G PFO7  PFOB  PFOS  PFI0 PRIl FFI2  Sysfg
CONSULTANT PERFORMANCE GRADES: MAIN DATABASE SCREEN obs 17899

Contract # : C8M75 Financial Management #: 23926633201 District: 5
Description: SR 15 FM LEE VISTA TO CONWAY Grade Date: 09MAR2009
Project Mgr: Grade Type: Interval

consultant : DYER, RIDDLE, MILLS & PRECOURT Graded As : SUB

work Type : 8.2 Design, Right of way, & Const. Surveying
Quality : 3.0

Average : 3.0
Grade Note

Administrative Approval:

Approve Grade? .y {y=yes N=NoO)
Grade Entered By : RICKELS, MICHELLE

PFl=Help PF3=End PF4=Cancel PF7=Back PF8=Forward RAETEIETHLEE S

24130 FReady (1) LTIPRI5A 1210:14 ThuJun 04 NUM 00:17:45 18,028
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11. The screen should change and state that the grade was approved by you.

Make sure to close out of the system to ensure the grade gets processed
(see Step # 14 next page)

CONSULTANT PERFORMANCE GRADES: MAIN DATABASE SCREEN
command ===>

Contract # : C8036 Financial Management #: 23798213274 District:
Description: MISC. DESIGN 99 Grade Date: 11JAN2013
Project Mgr: Bruno Fiori Grade Type: Interval

consultant : AECOM TECHNICAL SERVICES, INC. Graded As : PRIME
work Type : 3. Minor Highway Design

Qualit 0 3

Schedu%e

Management :

Average

Administrative Approval:
Grade Entered By : PAGANO, ROSEMARY Approved By: ELMAGHRABY, ASHRAF
0]

PFl=Help PF3=End PF4=Cancel PF7/=Back PF8=Forward <View Ques/Resp>

12. Take a Screen Shot of the Approved Screen and send it with an email to Lisa
Hightower indicating that the Grades for the Subject Contract have been Approved
in the TSO System and keep a copy of the email (electronically) if your files for
future records just in case since some times the system keep saying the Grades
have not been approved

13. If you need to approve another grade within the same Contract #, hit F5 (this is a
repeat search) until all grades have been approved. If you need a different
Contract #, hit F12 to get to the command line and search for the contract number
(s Cxxxx).
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14. To Close Out of the System (Step by Step)

A. From any screen hit the Pause/Break button located at the top right corner of your

keyboard. The screen will go black.

(&8 - fdot - FDOT_Session - BlueZone Mainframe Display.

File Edit Session Options Transfer View Maro Script Help

| 848 & el B E e d L
| Connections: [= FoOT_Session @@ %R | ae | PA PA2 Reset | PR PRO2  PRO3  PFO4  PROS  RFOS PR FFOS  PRDS  FFID PRIl FFI2  Sun

51 Ready (1] LTIPA)5A 122017 ThuJun 04 NUM 00:27:48 o1, 001

B. Hit back slash (\) and then F10. This will bring you back to the main menu where

you originally selected TSO.

&/ 81 - fdot - FDOT_Session - BlueZone Mainframe Display

File Edt Session Options Transfer View Macro Script Help

| 8 2|8 B8 Blt# g B Ead L)
| Comections: [= FOOT _Session =@ #r oy B | A | A1 P42 Rest | PROT PFO2 P03 PFD4  FFOS PR FRO7  PFOS PRI FFID  PFIT PRI SR

Actions Options cCommands Features Help
CL/SUPERSESSION Main Menu
select sessions with a "/" or an action code.
Session ID Description Status

Financial Management System i
TSO/E current

Command === DOT1/LTIP915A

51 Ready (1] LTIPAI5 122301 Thudun 04 MUM 00:30:32 08, 002
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C. Type t (takedown) by TSO and hit Enter. This takes you out of TSO.

&/ 81 - fdot - FDOT_Session - BlueZone Mainframe Display

File Edit Session Options Transfer WView Macro Script Help

| & 2| @ 3 B e B e O : 7@

| Connections: [ FDOT_Session ~l@la R | Am PA1  PA2  Resst = PRI PFOZ PFO3 PFO4 PFOS PFOS  PFO7  PFOS  PFO3  PFID PFI1 PFI2  SysAq
Options Commands Features Help

CL/SUPERSESSION Main Menu
select sessions with a "/" or an action code.
Session ID Description Status

Financial Management System i
TSO/E Takedown

cs009 session(s) terminated.
command ===> DOT1/LTIP9I5A

51 Ready [1) LTIPRI5a 12:25:02 ThuJun 04 NUM 00:32:33 10,002

D. Hit F3 and another small screen will pop up.

£/ 81 - fdot - FDOT_Session - BlueZone Mainframe Display

File Edt Session Options Transfer Wiew Macro Seript Help

| 2 | @ 3 & B e L)
| Connections: [= FDOT_Session @ R A FAl  PAZ FReset | PRDI PF02 PFO3  PFO4 FFOS PFOS  PFO7  PFOB  FFDS  FFID PRIl FFI2  Sphq

Actions Options <Commands Features Help
CL/SUPERSESSION Main Menu
Select sessions with a /" or an action code.
Session ID Description Status
Financial Management System
TSO/E i Takedown
EXit Menu

Type a selection number or position the
cursor on a line and press ENTER.

1. Exit O
2. Resume (R)

command =
DOT1/LTIP9315A

51 Ready (1) LTIPAI54 12:26:20 Thu Jun 04 NUM 00:33:51 18, 006

E. The cursor is already where you want it in order to exit the system completely. Hit
Enter and then X out of the window. You are now done.
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