[image: ]
Florida Department of Transportation
	RON DESANTIS
GOVERNOR
	719 South Woodland Boulevard
DeLand, FL  32720
	JARED W. PERDUE, P.E.
SECRETARY






Month, Day, Year 
 
Subject:	Project name 
Project county 
FPID Number: xxxxxx-x 
 
 
Dear agency stakeholder: 
 
The Florida Department of Transportation (FDOT) is designing plans for improvements along State Road (S.R.) XXX from <insert limits> in <enter city name>.  The purpose of the project is to rehabilitate the asphalt pavement to extend the life of the existing roadway. The project also plans upgrades to pedestrian curb ramps to meet current Americans with Disabilities Act (ADA) standards.   NOTE: This sentence should be tailored to project specific improvements.
 
Design is expected to finish in <insert season and year> with construction starting in <season and year>. 
 
The FDOT will coordinate with local partners throughout design to provide an opportunity for you to review the plans and provide comment.  Project information is also provided on our website at www.CFLRoads.com/project/xxxxxx-x.

The Department welcomes your involvement. Please contact me with any questions or comments. Please also let us know who from <city/county/agency> are the preferred contacts for plan reviews. 
 
Sincerely, 
 
 
Name Name 
FDOT Project Manager 
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